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Section 1

APPENDIX S1-1

SCHEDULES OF INDUSTRIAL TRAINING



	NO
	COURSES
	DURATION
	PROGRAMME COORDINATOR
	PROJECTED NO. OF INTERNS

	1. 
	Bachelor of Information Systems (Hons) Business Information Systems
	4 Jan 2010 – 21 May 2010 (20 weeks)

24 May 2010 – 30 September

 2010 (18 weeks)

3 Jan 2011 – 14 May 2011 (19 weeks)


	Ms. Chuah Min Hooi

Mr. Phan Koo Yuen

Ms. Chuah Min Hooi
	30

18

44

	2. 
	Bachelor of Computer Science (Hons)


	1 Oct 2010 – 31 December 2010 (12 weeks)
	Mr. Frankie Tey Chee Chieh

Mr. Phan Koo Yuen


	120

	3. 
	Bachelor of Information Systems (Hons) Information Systems Engineering
	Jan 2010 –  21 May 2010 (20

 weeks)

24 May 2010 – 30 September

 2010 (18 weeks)

3 Jan 2011 – 14 May 2011 (19 weeks)


	Mr. Tou Jing Yi

Mr. Sun Teik Heng

Mr. Tou jing Yi
	42

16

58

	4. 
	Bachelor of Information Technology (Hons) Communications and Networking


	1 Oct 2010 – 31 December 2010 (12 weeks)
	Mr. Liew Shiuh Deh
	38 (Elective)

	5. 
	Bachelor of Information Technology (Hons) Computer Engineering


	1 Oct 2010 – 31 December 2010 (12 weeks)
	Mr. Liew Shiuh Deh
	50 (Elective)


Section 2

APPENDIX S2-1 

INDUSTRIAL TRAINING MARKING SCHEME

FINAL REPORT ASSESSMENT - UCIS2596 Industrial Training
	Introduction
	4%

	Work-based Learning Experience
	5%

	Knowledge & Skills Applied & Gained
	25%

	Conclusion
	8%

	Daily logs, Weekly & Monthly Reports
	8%

	Report from Supervisor
	40%

	Public Oral Presentation
	10%

	Grand Total
	100%
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SYNOPSIS OF COURSE

BACHELOR OF COMPUTER SCIENCE (HONS)

This programme aims to produce graduates major in computer science minor in mathematics. It equips graduates to become technically competent in the analysis, development and implementation of any computer systems, together with the suitable mathematical background, graduates are trained and prepared to have good reasoning and analytical abilities in problem solving.

BACHELOR OF INFORMATION SYSTEMS (HONS) INFORMATION SYSTEMS ENGINEERING

This programme is with the aims of providing both technical and management knowledge and skills of systems engineering principles. From the technical perspective, this course will develop fundamental skills in various aspects of programming, computer systems development and database management. The course will prepare students to systematically plan, analyse, design and develop information systems using appropriate methodologies and strategies. It will develop strong skills in the analysis and determination of technological issues at management level.

In addition, this course will train students to become a good problem-solvers and innovative thinkers who are able to apply their IT knowledge in the computer world. This course will also provide strong fundamental knowledge and skills for students to proceed to higher education as well as involving in the research and development areas of information and communication technology.

BACHELOR OF INFORMATION SYSTEMS (HONS) BUSINESS INFORMATION SYSTEMS

The primary objective of this programme is to produce skilled professionals who understand information systems ho are both computer-savvy business people and business-savvy technical people. Covering a wide spectrum of topics – from information systems analysis and design, programming, software engineering, software management etc – the programme equips students with the knowledge and skill necessary to:

· Identify, formulate and utilise best practices and systems for business;

· Analyse the requirements of the business and design the application

system for the business requirements;

· Develop business application systems to support the business services;

· Examine the security issues in Information System and recommend

appropriate solutions;

· Utilise available technology effectively for business communication and transaction.

BACHELOR OF INFORMATION TECHNOLOGY (HONS) COMPUTER ENGINEERING

This programme prepares graduates to be competent in the technologies driving the information technology. It covers computing, electronics, the design of digital systems, computer architectures and processors, integrated circuit (IC) design, embedded systems design, data communication and network, intelligent systems and digital signal processing.
Due to the fact that computer systems are rapidly developing fields, in order that the degree course remains current, latest devices and technologies will be introduced into the curriculum. An important part of this course is the use of sophisticated Electronic Design Automation (EDA) tools in the design of contemporary electronic circuits and computer based systems. Topic of highlevel design of digital systems will be taught.

The aim of the programme is to produce creative and flexible computer engineers with the skills to design the next generation of computer systems. Graduates will be able to design a computer system from the processor level based on general-purpose programmable processor, semi-custom programmable processor or custom processor as well as from chip level based on programmable IC fabric, semi-custom IC fabric or custom IC fabric.

BACHELOR OF INFORMATION TECHNOLOGY (HONS) COMMUNICATIONS AND NETWORKING

The programme aims to achieve a balance between theoretical approaches and practical implementation in communications and networking. Covering a wide spectrum of information engineering related topics – from data communications, computer and programming concepts etc, to advanced communication networks, network security and cryptography etc – the programme equips students with the knowledge and skills necessary to design, develop, manage, and engineer communication networks.

In order to prepare students to be competent in the industrial standards, the programme also emphases on laboratory sessions that enable students to apply their theoretical knowledge. It covers CISCO Certified Network Associate (CCNA) examination topics in the first two years. Ultimately, students/graduates will be able to work towards certified network professional qualification. In addition, the programme will help students to develop comprehensive knowledge and practical experience in network security as required by the industry.

The programme also introduces latest network technologies and future trends, such as mobile networking, multimedia and real-time transmission, multi-protocol label switching (MPLS), modern cryptography, etc. this will provide a strong foundation for graduates to further their study and/or engage in research and development (R&D) activities as their future career.
Section 3

APPENDIX S3-1

ASSESSMENT XE "Assessment"  OF INDUSTRIAL TRAINING

UCIS2596 Industrial Training
The Final Report

A bounded copy of the final report together with a digital copy is required for assessment of the student’s work.

The final report should include a write-up on the student’s work-related learning experience and the knowledge and skills applied and gained during the industrial training. 

The report must be verified by the company supervisor.

The following should be included as appendices in the report:

· Daily logs, and weekly and monthly reports verified by the company supervisor

· Student Appraisal form completed by the company supervisor

· Samples of work done, where possible, with permission from the company supervisor

Marks are allocated for the following components of the final report:

1. Introduction – 4%

2. Work-based learning experience – 5%

3. Knowledge and skills applied and gained – 25%

4. Conclusion – 8%

5. Daily logs, weekly and monthly reports (as appendices) – 8%

6. Student appraisal report from company supervisor (as appendix) – 40%

7. Public Oral Presentation – 10%

The breakdown of the marks is described in the following sections.

1. Introduction (between 500 and 1000 words)


	
	Marks allocated

	Introduction to 

i. industrial training experience 

ii. company background
	2 marks 

2 marks

	Total
	4 marks


2. Work-based Learning Experience (between 500 and 1000 words)


	
	Marks allocated

	i. Description of tasks completed 

ii. Demonstrating detailed understanding of some technical aspects of the work
	3 marks

2 marks

	Total
	5 marks


3. Knowledge and Skills Applied and Gained (between 1500 and 2000 words)


	
	Marks allocated

	Description of 

i. how knowledge and skills obtained at the university were applied at work 

ii. what additional knowledge and skills were gained. 

This must cover at least five (5) topics. A list of topics will be specified by each program as per attachment.
	2.5 marks x 5 topics

2.5 marks x 5 topics

	Total
	25 marks


4. Conclusion (between 500 and 1000 words)


	
	Marks allocated

	Description of how learning experience at work relates to personal interest/ambition and preparation for career
	4 marks

	Personal shortcomings and mitigation i.e. personal development
	4 marks

	Total
	8 marks


 5. Daily logs, Weekly and Monthly Reports * (as Appendices)


	
	Marks allocated

	i. Daily logs are included 

ii. Descriptions in the daily logs
	1 mark

2 marks

	i. Weekly reports are included  

ii. Descriptions in the weekly reports
	1 mark

1 mark

	i. Monthly reports are included 

ii. Descriptions in the monthly reports
	1 mark

2 marks

	Total
	8 marks


      * There is no restriction on the report format or style.

6. Student Appraisal report from Company Supervisor (as Appendix)


	
	Marks allocated

	General skills/knowledge

(Critical thinking skills, Interpersonal skills, Problem-solving skills, Knowledge on business workflow) 
	12 marks



	Attitude 

(Timeliness, Initiative, Resourcefulness, Work ethics) 
	12 marks

	Aptitude 

(Demonstration of technical skills (eg. The use of tools/programming/design/support), Independent learning) 
	6 marks

	Contribution to the company. 

(Completion of assigned tasks, Quality of work, Contribution/work performed)
	9 marks

	General comments (descriptive)
	1 mark

	Total
	40 marks


7. Public Oral Presentation

	Oral Presentation
	Marks allocated

	Relevance of the work undertaken during training
	2

	Accomplishments or achievements during training
	2

	Skills applied / learned
	2

	Complexity of work
	1

	Exposure beyond workplace
	1

	Clarity of the presentation / presentation skills
	2

	Total
	10 marks


The breakdown of assessment of the student appraisal report from the company supervisor is as attached.

Students are to download the form for the company supervisor to fill, sign, and affix the company stamp.
The completed form placed in a sealed envelope by the company supervisor will be attached together with the final report.

Appendix.

List of topics for Knowledge and Skills Applied and Gained that apply to the courses Bachelor of Computer Science (Hons), Bachelor of Information Systems (Hons) Business Information Systems, and Bachelor of Information Systems (Hons) Information Systems Engineering are:-

· Application development and maintenance including web page development and programming.

· Systems testing including design of test data and analysis of results.

· Systems design include user interface design and web page design.

· Database systems including programming with databases.

· Computer systems including installing software, setting up server, technical support, and hardware maintenance.

· Networking including network configuration.

· Requirements engineering including elicitation and analysis of requirements.

· Business systems including business processes.

· Evaluation of technology for the business or company.

· Other relevant areas.

List of topics for Knowledge and Skills Applied and Gained that apply to the courses Bachelor of Information Technology (Hons) Computer Engineering , and Bachelor of Information Technology (Hons) Communications and Networking are:-

· Application development and maintenance including system development and programming.

· System testing including design of test data and analysis of results.

· System design includes construction of circuits using electronic devices.

· Firmware design includes using of Integrated Development Environment (IDE) tools.

· Electrical tools includes soldering tools, and testing equipments.

· Networking including network configuration.

· Computer systems including installing software, setting up server, technical support, and hardware maintenance.

· Evaluation of technology for the business or company.

· Other relevant areas.

APPENDIX S3-2

SYLLABUS OF INDUSTRIAL TRAINING
	No
	Maklumat Terperinci Setiap Mata Pelajaran

	1.
	Name of Subject: Industrial Training

	2.
	Code: UCIS2596

	3.
	Status: 

	4.
	Credit Hours: 6

	5.
	Semester and Year Taught: 

	6.
	Pre-requisite (if applicable): Completed all subjects of the first three semesters

	7.
	Mode of Delivery: Internship

	8.
	Valuation: 

	
	Industrial Training Report
	100%

	9.
	Co-ordinator: 



	10.
	Objective(s) of Subject:

The objectives of the Industrial Training programme are as follows:

(1) To provide an opportunity for students to discover, learn about, and familiarise with the industry of their discipline, and with organisations within the industry. Students will also acquire interpersonal skills through meeting with professionals in their field of study.

(2) To provide an opportunity for students to observe real-life practises and implementation of theoretical lessons and principles. Students will acquire practical skills and experience working on projects and alongside industry experts.

(3) To provide an opportunity for the industry to identify potential employees from among the industrial trainees or students, and to feedback comments on the degree programme at large. Students will benefit from coursework tailored to meet training expectations of the industry.

(4) To highlight the relevant degree coursework and training programmes are conducted according to the expectations of the industry, to ensure the subject contents are relevant and up to date.

	11.
	Learning Outcomes:

After completing this unit, students will be able to:

· integrate readily into the structure and operation of industrial organizations;

· display a capacity for critical reasoning, desire for adult, self and independent learning;

· write formatted report explaining the work in industrial training, describing the experience and about the importance of structuring training agenda to suit the needs of the learners;

· select an appropriate training job, venue and arrange to meet the request such as the selection process, preparing resume, telephone or face-to-face interview, seeking assistance in the training programme;

· extend the boundaries of knowledge through research and development;

· to integrate classroom theory with workplace practice;

· develop greater clarity about their academic and career goals;

· develop new or advanced skills;

· gain competency in various administrative, operating functions and culture, which are necessary for any organization to function;

· explore options in career plans and goals;

· make a gradual transition from academia to career path to secure a position and to advance within that position;

· deliver an oral presentation;

· demonstrate an internship code of conduct.

	12.
	Synopsis:

Industrial training provides the impetus for students to appreciate what they discovered and learnt through real-life working experiences and direct participation in industry. Students may realise their ambition and ascertain their career path from the experience gained during industrial training. The attachment provides them the opportunity to meet and network with people in the industry, and the industry the opportunity to identify talents and potential skilled workers. Students may also get the opportunity to specialise in niche areas.

	13.
	Assessment:

A course supervisor will supervise students enrolled for industrial training. Co-supervisors may grade the project. Students are required to record their daily work, and summarise their weekly achievements. A written report is required. The report should include an Introduction to the business, work undertaken, problems encountered, and elaborate on the technical aspects of work. The report should end with a Conclusion or Summary. Students may be required to present their report. Assessment will take into consideration the personal report from the company.


SYLLABUS OF INDUSTRIAL TRAINING
	No
	Maklumat Terperinci Setiap Mata Pelajaran

	1.
	Name of Subject: Industrial Training

	2.
	Code: UCCC2596

	3.
	Status: Major 

	4.
	Credit Hours: 6

	5.
	Year and Semester Taught: 

	6.
	Pre-requisite (if applicable): Earned at least 60 credit hours (any subjects)

	7.
	Mode of Delivery: Internship

	8.
	Evaluation:

A course supervisor will supervise students enrolled for industrial training. Co-supervisors may grade the project. Students are required to record their daily work, and summarise their weekly achievements. A written report is required. The report should include an Introduction to the business, work undertaken, problems encountered, and elaborate on the technical aspects of work. The report should end with a Conclusion or Summary. Students may be required to present their report. Assessment will take into consideration the personal report from the company.

Students are required to give an oral presentation on their job experiences at the end of their industrial training. 



	
	Work Performance Appraisal (Graded by placement site supervisor)
	40%

	
	Presentation and Attachment Report (Graded by the university course supervisor.)
	60%

	9.
	Teaching Staff: 



	10.
	Objective(s) of Subject:

1. To provide an opportunity for students to discover, learn about, and familiarise 
with the industry of their discipline, and with organisations within the industry. 
Students will also acquire interpersonal skills through meeting with professionals in their field of study.

2. To provide an opportunity for students to observe real-life practises and 
implementation of theoretical lessons and principles. Students will acquire 
practical skills and experience working on projects and alongside industry experts.

3. To provide an opportunity for the industry to identify potential employees 
from among the industrial trainees or students, and to feedback comments on the degree programme at large. Students will benefit from coursework tailored to meet training expectations of the industry.

4. To highlight the relevant degree coursework and training programmes are 
conducted according to the expectations of the industry, to ensure the subject contents are relevant and up to date.

	11.
	Learning Outcomes:

After completing this unit, students will be able to:

1. integrate readily into the structure and operation of industrial organizations;

2. display a capacity for critical reasoning, desire for adult, self and independent learning;

3. write formatted report explaining the work in industrial training, describing the experience and about the importance of structuring training agenda to suit the needs of the learners; 

4. select an appropriate training job, venue and arrange to meet the request such as the selection process, preparing resume, telephone or face-to-face interview, seeking assistance in the training programme; 

5. extend the boundaries of knowledge through research and development;

6. integrate classroom theory with workplace practice;

7. develop greater clarity about their academic and career goals;

8. develop new or advanced skills;

9. gain competency in various administrative, operating functions and culture, which are necessary for any organization to function;

10. explore options in career plans and goals;

11. make a gradual transition from academia to career path to secure a position and to advance within that position;

12. deliver an oral presentation;

13. demonstrate an internship code of conduct.

	12.
	Synopsis:

Industrial training provides the impetus for students to appreciate what they discovered and learnt through real-life working experiences and direct participation in industry. Students may realise their ambition and ascertain their career path from the experience gained during industrial training. The attachment provides them the opportunity to meet and network with people in the industry, and the industry the opportunity to identify talents and potential skilled workers. Students may also get the opportunity to specialise in niche areas.


SYLLABUS OF INDUSTRIAL TRAINING
	No
	Maklumat Terperinci Setiap Mata Pelajaran

	1.
	Name of Subject: Industrial Training

	2.
	Code: UCCD2596

	3.
	Status: Major 

	4.
	Credit Hours: 6

	5.
	Year and Semester Taught: 

	6.
	Pre-requisite (if applicable): Earned at least 60 credit hours (any subjects)

	7.
	Mode of Delivery: Internship

	8.
	Evaluation:

A course supervisor will supervise students enrolled for industrial training. Co-supervisors may grade the project. Students are required to record their daily work, and summarise their weekly achievements. A written report is required. The report should include an Introduction to the business, work undertaken, problems encountered, and elaborate on the technical aspects of work. The report should end with a Conclusion or Summary. Students may be required to present their report. Assessment will take into consideration the personal report from the company.

Students are required to give an oral presentation on their job experiences at the end of their industrial training. 



	
	Work Performance Appraisal (Graded by placement site supervisor)
	40%

	
	Presentation and Attachment Report (Graded by the university course supervisor.)
	60%

	9.
	Teaching Staff: 



	10.
	Objective(s) of Subject:

1. To provide an opportunity for students to discover, learn about, and familiarise 
with the industry of their discipline, and with organisations within the industry. 
Students will also acquire interpersonal skills through meeting with professionals in their field of study.

2. To provide an opportunity for students to observe real-life practises and 
implementation of theoretical lessons and principles. Students will acquire 
practical skills and experience working on projects and alongside industry experts.

3. To provide an opportunity for the industry to identify potential employees 
from among the industrial trainees or students, and to feedback comments on the degree programme at large. Students will benefit from coursework tailored to meet training expectations of the industry.

4. To highlight the relevant degree coursework and training programmes are 
conducted according to the expectations of the industry, to ensure the subject contents are relevant and up to date.

	11.
	Learning Outcomes:

After completing this unit, students will be able to:

1. integrate readily into the structure and operation of industrial organizations;

2. display a capacity for critical reasoning, desire for adult, self and independent learning;

3. write formatted report explaining the work in industrial training, describing the experience and about the importance of structuring training agenda to suit the needs of the learners; 

4. select an appropriate training job, venue and arrange to meet the request such as the selection process, preparing resume, telephone or face-to-face interview, seeking assistance in the training programme; 

5. extend the boundaries of knowledge through research and development;

6. integrate classroom theory with workplace practice;

7. develop greater clarity about their academic and career goals;

8. develop new or advanced skills;

9. gain competency in various administrative, operating functions and culture, which are necessary for any organization to function;

10. explore options in career plans and goals;

11. make a gradual transition from academia to career path to secure a position and to advance within that position;

12. deliver an oral presentation;

13. demonstrate an internship code of conduct.

	12.
	Synopsis:

Industrial training provides the impetus for students to appreciate what they discovered and learnt through real-life working experiences and direct participation in industry. Students may realise their ambition and ascertain their career path from the experience gained during industrial training. The attachment provides them the opportunity to meet and network with people in the industry, and the industry the opportunity to identify talents and potential skilled workers. Students may also get the opportunity to specialise in niche areas.


SYLLABUS OF INDUSTRIAL TRAINING
	No
	Information on Every Subject

	1.
	Name of Subject : Industrial Training

	2.
	Code : UCEC3573

	3.
	Status : 

	4.
	Credit Hours : 3

	5.
	Semester and Year Taught : 

	6.
	Pre-requisite (if applicable) : None

	7.
	Mode of Delivery : Internship

	8.
	Valuation :

	
	Industrial Training Report
	100%

	9.
	Co-ordinator :



	10.
	Objective(s) of Subject :

The objectives of the Industrial Training programme are as follows:

(1) To provide an opportunity for students to discover, learn about, and familiarise 
with the industry of their discipline, and with organisations within the industry. 
Students will also acquire interpersonal skills through meeting with professionals in their field of study.

(2) To provide an opportunity for students to observe real-life practises and 
implementation of theoretical lessons and principles. Students will acquire 
practical skills and experience working on projects and alongside industry experts.

(3) To provide an opportunity for the industry to identify potential employees 
from among the industrial trainees or students, and to feedback comments on the degree programme at large. Students will benefit from coursework tailored to meet training expectations of the industry.

(4) To highlight the relevant degree coursework and training programmes are 
conducted according to the expectations of the industry, to ensure the subject contents are relevant and up to date.

	11.
	Learning Outcomes:

After completing this unit, students will able to:

· integrate readily into the structure and operation of industrial organizations;

· display a capacity for critical reasoning, desire for adult, self and independent learning;

· write formatted report explaining the work in industrial training, describing the experience and about the importance of structuring training agenda to suit the needs of the learners; 

· select an appropriate training job, venue and arrange to meet the request such as the selection process, preparing resume, telephone or face-to-face interview, seeking assistance in the training programme; 

· extend the boundaries of knowledge through research and development;

· to integrate classroom theory with workplace practice;

· develop greater clarity about their academic and career goals;

· develop new or advanced skills;

· gain competency in various administrative, operating functions and culture, which are necessary for any organization to function;

· explore options in career plans and goals;

· make a gradual transition from academia to career path to secure a position and to advance within that position;

· deliver an oral presentation;

· demonstrate an internship code of conduct.

	12.
	Subject Synopsis :

Industrial training provides the impetus for students to appreciate what they discovered and learnt through real-life working experiences and direct participation in industry. Students may realise their ambition and ascertain their career path from the experience gained during industrial training. The attachment provides them the opportunity to meet and network with people in the industry, and the industry the opportunity to identify talents and potential skilled workers. Students may also get the opportunity to specialise in niche areas.

	13.
	Assessment:

A course supervisor will supervise students enrolled for industrial training. Co-supervisors may grade the project. Students are required to record their daily work, and summarise their weekly achievements. A written report is required. The report should include an Introduction to the business, work undertaken, problems encountered, and elaborate on the technical aspects of work. The report should end with a Conclusion or Summary. Students may be required to present their report. Assessment will take into consideration the personal report from the company. 


SYLLABUS OF INDUSTRIAL TRAINING

	No
	Information on Every Subject

	1.
	Name of Subject : Industrial Training

	2.
	Code : UCEN3573

	3.
	Status : 

	4.
	Credit Hours : 3

	5.
	Semester and Year Taught : 

	6.
	Pre-requisite (if applicable) : None

	7.
	Mode of Delivery : Internship

	8.
	Valuation :

	
	Industrial Training Report
	100%

	9.
	Co-ordinator :



	10.
	Objective(s) of Subject :

The objectives of the Industrial Training programme are as follows:

(1) To provide an opportunity for students to discover, learn about, and familiarise 
with the industry of their discipline, and with organisations within the industry. 
Students will also acquire interpersonal skills through meeting with professionals in their field of study.

(2) To provide an opportunity for students to observe real-life practises and 
implementation of theoretical lessons and principles. Students will acquire 
practical skills and experience working on projects and alongside industry experts.

(3) To provide an opportunity for the industry to identify potential employees 
from among the industrial trainees or students, and to feedback comments on the degree programme at large. Students will benefit from coursework tailored to meet training expectations of the industry.

(4) To highlight the relevant degree coursework and training programmes are 
conducted according to the expectations of the industry, to ensure the subject contents are relevant and up to date.

	11.
	Learning Outcomes:

After completing this unit, students will able to:

· integrate readily into the structure and operation of industrial organizations;

· display a capacity for critical reasoning, desire for adult, self and independent learning;

· write formatted report explaining the work in industrial training, describing the experience and about the importance of structuring training agenda to suit the needs of the learners; 

· select an appropriate training job, venue and arrange to meet the request such as the selection process, preparing resume, telephone or face-to-face interview, seeking assistance in the training programme; 

· extend the boundaries of knowledge through research and development;

· to integrate classroom theory with workplace practice;

· develop greater clarity about their academic and career goals;

· develop new or advanced skills;

· gain competency in various administrative, operating functions and culture, which are necessary for any organization to function;

· explore options in career plans and goals;

· make a gradual transition from academia to career path to secure a position and to advance within that position;

· deliver an oral presentation;

· demonstrate an internship code of conduct.

	12.
	Subject Synopsis :

Industrial training provides the impetus for students to appreciate what they discovered and learnt through real-life working experiences and direct participation in industry. Students may realise their ambition and ascertain their career path from the experience gained during industrial training. The attachment provides them the opportunity to meet and network with people in the industry, and the industry the opportunity to identify talents and potential skilled workers. Students may also get the opportunity to specialise in niche areas.

	13.
	Assessment:

A course supervisor will supervise students enrolled for industrial training. Co-supervisors may grade the project. Students are required to record their daily work, and summarise their weekly achievements. A written report is required. The report should include an Introduction to the business, work undertaken, problems encountered, and elaborate on the technical aspects of work. The report should end with a Conclusion or Summary. Students may be required to present their report. Assessment will take into consideration the personal report from the company. 


 APPENDIX S3-3

VISITATION REPORT AND EVALUATION FORMS FOR INDUSTRIAL TRAINING

VISITATION REPORT - Visiting Academic
	Name of Student: 



	Date of Visit:
Time of Visit:
                 Type:
(A / B / C)*



	
	

	Name of Supervisor:

	E-mail of Supervisor:

	Name of Company:

	Address:

	Telephone: 



	
	

	Comments on the Student: 



	
	

	Name of Visiting Academic:

	Signature:

	Date of Visit: 



	Company Stamp and Signature / Proof of Visit: 



	(*Note: A = E-mail, B = Phone Call, C = Site Visit. Please delete whichever not applicable.) 




	Name of Student: 



	Date of Visit:
Time of Visit:
                 Type:
(A / B / C)*



	
	

	Name of Supervisor:

	E-mail of Supervisor:

	Name of Company:

	Address:

	Telephone: 



	
	

	Comments on the Company: 



	
	

	Name of Visiting Academic:

	Signature:

	Date of Visit: 



	(*Note: A = E-mail, B = Phone Call, C = Site Visit. Please delete whichever not applicable.) 




 UTAR Industrial Training: Visitation Report - STUDENT 

	What is your current role in the organisation? 



	        General Role
	          Health and Safety
	           Research &  

           Development

	         Operations
	          Production
	           Information

           Technology

	         Maintenance
	          Design
	           Manufacturing

	         Others, Please Comment:




	What kind of skills did you acquire from your industrial training?



	        

        Communication


	     

        Team working
	          Planning

	
         Presentation
	          Interpersonal
	          Computer Skills

	     

         Problem Solving
	
          Report Writing
	          Leadership

	         Others, Please Comment: 



	
	

	Comments 



	
	

	Name of Student and Signature: 



	Name of Visiting Academic Staff and Signature: 



	Date of Visit:
Time of Visit:




UTAR Industrial Training: Student Evaluation Form 

Instructions: 

This form should be completed by the industrial supervisor. 

Please complete the questionnaire for each student. 

Please choose one response for each question and circle the appropriate number. 

Please return the completed questionnaire to the visiting academic. 

1 - Unsatisfactory   2 - Satisfactory 
3 - Good 
4 - Very Good 
5 - Excellent 

	How do you rate the student’s performance on the following factors?
	1
	2
	3
	4
	5

	1.
	Communicates in English with others at all levels
	
	
	
	
	

	2.
	Written communication skills
	
	
	
	
	

	3.
	Punctuality


	
	
	
	
	

	4.
	Teamwork/collaboration skills
	
	
	
	
	

	5.
	Self-motivation/initiative
	
	
	
	
	

	6.
	Work ethic/dependability
	
	
	
	
	

	7.
	Critical thinking
	
	
	
	
	

	8.
	Flexibility/adaptability
	
	
	
	
	

	9.
	Leadership skills
	
	
	
	
	

	10.
	Interpersonal skills
	
	
	
	
	

	11.
	Working under pressure
	
	
	
	
	

	12.
	Questioning skills
	
	
	
	
	

	13.
	Organisation skills
	
	
	
	
	

	14.
	Problem-solving skills
	
	
	
	
	

	15.
	Awareness of quality issues and their application to continuous improvement
	
	
	
	
	

	16.
	Understanding of appropriate codes of practice and industry standards


	
	
	
	
	

	17.
	Awareness of 

intellectual property and contractual issues
	
	
	
	
	

	
	
	
	
	
	
	

	Other comments/suggestions:

	

	Name of Supervisor and Signature:

Name of Student:

Company Stamp:                            Date and Time of Visit: 
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STUDENT APPRAISAL FORM OF INDUSTRIAL TRAINING


   FACULTY OF INFORMATION AND COMMUNICATION TECHNOLOGY (FICT)
APPRAISAL FORM XE "Assessment"  FOR INDUSTRIAL TRAINING

All interns are required to ensure their immediate on-site supervisor evaluates their performance based on the evaluation document provided. If there is more than one on-site supervisor, please ensure that ALL the on-site supervisors evaluate their work performance. The maximum scores of 100 marks will then be averaged out. The scores obtained in this assessment will then be scaled down to 40% of the overall industrial training assessment mark.

	Name of Intern:  

	Programme: 



	Name of Company :  
:  

	Department: 
	Evaluation Period:

	Lecturer in-charge:


Please assess the performance of our student trainee with your company.

A. General skills/

   knowledge

          

 Very --------- Poor ----------- Fair ----------- Good -------Very

 Poor





     Good

Critical thinking skills

Interpersonal skills

Problem-solving skills

Knowledge of business workflow

B. Attitude



Very ---------- Poor ---------- Fair ----------- Good -------Very





Poor




    
    Good


Timeliness

Initiative

Resourcefulness

Work ethics

C. Aptitude

          
  
Very --------- Poor ----------- Fair ----------- Good -------Very

 Poor





     Good


Demonstration of technical 

skills (eg. the use of tools/

      programming/design/support)

Independent learning

D. Contribution to the company 
Very --------- Poor ----------- Fair ----------- Good -------Very

 Poor





     Good


Completion of assigned tasks

Quality of work

Contribution/work performed

E. General comments ​​​​​​​​​​​​​​​​​​​​​​​​​​​​__________________________________________________________

---------------------------------------------------------------------------------------------------------------------------------

---------------------------------------------------------------------------------------------------------------------------------

---------------------------------------------------------------------------------------------------------------------------------

	Supervisor’s name:
	:

	Designation
	:

	Tel / Hp. no.
	:

	Signature
	:

	Date
	:

	Official stamp of the organization
	:


Thank you for your kind cooperation and valuable feedback.

NB: Kindly hand this form to the intern in a sealed envelope, latest by 28th April 2010.

The intern will attach the sealed envelope by the company supervisor together with the final report.
     APPENDIX S3-5

DETAIL MARKING SCHEME XE "Assessment"  OF INDUSTRIAL TRAINING
	FACULTY OF INFORMATION AND COMMUNICATION TECHNOLOGY

	UCIS2596 INDUSTRIAL TRAINING

	MARKING SCHEME

	Student Name
	 

	Registration No.
	 
	Course 
	 

	Company Name
	 

	Supervisor Name
	 

	Session
	
	Submission Date  
	

	
	
	
	
	
	

	1. Introduction
	4%
	0.0

	2. Work-based Learning Experience
	5%
	0.0

	3. Knowledge & Skills Applied & Gained
	25%
	0.0

	4. Conclusion
	8%
	0.0

	5. Daily logs, Weekly & Monthly Reports 
	8%
	0.0

	6. Report from Supervisor
	40%
	0.0

	7. Public Oral Presentation
	10%
	

	Grand Total
	100%
	0

	
	
	
	
	
	

	1. Introduction
	4%

	Contents:
	Full Marks
	Marks Awarded

	Introduction to 

i. industrial training experience 

ii. company background
	2%

2%
	 

	Total
	4%
	0.0

	
	
	
	
	
	

	2. Work-based Learning Experience
	5%

	Contents:
	Full Marks
	Marks Awarded

	i. Description of tasks completed 

ii. Demonstrating detailed understanding of some technical aspects of the work
	3%

2%
	 

	Total
	5%
	0.0

	
	
	
	
	
	

	3. Knowledge & Skills Applied & Gained
	25%

	Contents:
	Full Marks
	Marks Awarded

	Topic 1

i. how knowledge and skills obtained at the university were applied at work 

ii. what additional knowledge and skills were gained. 


	2.5%

2.5%
	 

	Topic 2

i. how knowledge and skills obtained at the university were applied at work 

ii. what additional knowledge and skills were gained. 


	2.5%

2.5%
	 

	Topic 3

i. how knowledge and skills obtained at the university were applied at work 

ii. what additional knowledge and skills were gained. 


	2.5%

2.5%
	 

	Topic 4

i. how knowledge and skills obtained at the university were applied at work 

ii. what additional knowledge and skills were gained. 


	2.5%

2.5%
	 

	Topic 5

i. how knowledge and skills obtained at the university were applied at work 

ii. what additional knowledge and skills were gained. 


	2.5%

2.5%
	 

	Total
	25%
	0.0

	 
	
	
	
	
	

	4. Conclusion
	8%

	Contents:
	Full Marks
	Marks Awarded

	Description of how learning experience at work relates to personal interest/ambition and preparation for career
	4%
	 

	Personal shortcomings and mitigation i.e. personal development
	 
	 
	4%
	 

	Total
	8%
	0.0

	
	
	
	
	
	

	6. Daily logs, Weekly & Monthly Reports 
	8%

	Contents:
	Full Marks
	Marks Awarded

	i. Daily logs are included 

ii. Descriptions in the daily logs
	1%

2%
	 

	i. Weekly reports are included  

ii. Descriptions in the weekly reports
	1%

1%
	 

	i. Monthly reports are included 

ii. Descriptions in the monthly reports
	1%

2%
	 

	Total
	8%
	0.0

	
	
	
	
	
	

	7. Report from Supervisor
	40%

	General Impression/Attitude/General Knowledge/Contribution
	No.
	Marks Awarded

	No. of Very Good Ratings
	 
	0.0

	No. of Good Ratings
	 
	0.0

	No. of Fair Ratings
	 
	0.0

	No. of Poor Ratings
	 
	0.0

	No. of Very Poor Ratings
	 
	0.0

	General Comments
	 
	 

	Adverse/Negative Comments? (0 = No, 1 = Yes)
	 
	0.0

	Total
	 
	0.0

	
	
	
	
	
	

	7. Public Oral Presentation
	10%

	Contents:
	Marks
	Marks Awarded

	Relevance of the work undertaken during training
	2
	

	Accomplishments or achievements during training
	2
	 

	Skills applied / learned
	2
	 

	Complexity of work
	1
	

	Exposure beyond workplace
	1
	

	Clarity of the presentation / presentation skills
	2
	

	Total
	10%
	0.0
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Section 4

SYLLABUS OF INDUSTRIAL TRAINING
	No
	Maklumat Terperinci Setiap Mata Pelajaran

	1.
	Name of Subject: Industrial Training

	2.
	Code: UCIS2596

	3.
	Status: 

	4.
	Credit Hours: 6

	5.
	Semester and Year Taught: 

	6.
	Pre-requisite (if applicable): Completed all subjects of the first three semesters

	7.
	Mode of Delivery: Internship

	8.
	Valuation: 

	
	Industrial Training Report
	100%

	9.
	Co-ordinator: 



	10.
	Objective(s) of Subject:

The objectives of the Industrial Training programme are as follows:

(1) To provide an opportunity for students to discover, learn about, and familiarise with the industry of their discipline, and with organisations within the industry. Students will also acquire interpersonal skills through meeting with professionals in their field of study.

(2) To provide an opportunity for students to observe real-life practises and implementation of theoretical lessons and principles. Students will acquire practical skills and experience working on projects and alongside industry experts.

(3) To provide an opportunity for the industry to identify potential employees from among the industrial trainees or students, and to feedback comments on the degree programme at large. Students will benefit from coursework tailored to meet training expectations of the industry.

(4) To highlight the relevant degree coursework and training programmes are conducted according to the expectations of the industry, to ensure the subject contents are relevant and up to date.

	11.
	Learning Outcomes:

After completing this unit, students will be able to:

· integrate readily into the structure and operation of industrial organizations;

· display a capacity for critical reasoning, desire for adult, self and independent learning;

· write formatted report explaining the work in industrial training, describing the experience and about the importance of structuring training agenda to suit the needs of the learners;

· select an appropriate training job, venue and arrange to meet the request such as the selection process, preparing resume, telephone or face-to-face interview, seeking assistance in the training programme;

· extend the boundaries of knowledge through research and development;

· to integrate classroom theory with workplace practice;

· develop greater clarity about their academic and career goals;

· develop new or advanced skills;

· gain competency in various administrative, operating functions and culture, which are necessary for any organization to function;

· explore options in career plans and goals;

· make a gradual transition from academia to career path to secure a position and to advance within that position;

· deliver an oral presentation;

· demonstrate an internship code of conduct.

	12.
	Synopsis:

Industrial training provides the impetus for students to appreciate what they discovered and learnt through real-life working experiences and direct participation in industry. Students may realise their ambition and ascertain their career path from the experience gained during industrial training. The attachment provides them the opportunity to meet and network with people in the industry, and the industry the opportunity to identify talents and potential skilled workers. Students may also get the opportunity to specialise in niche areas.

	13.
	Assessment:

A course supervisor will supervise students enrolled for industrial training. Co-supervisors may grade the project. Students are required to record their daily work, and summarise their weekly achievements. A written report is required. The report should include an Introduction to the business, work undertaken, problems encountered, and elaborate on the technical aspects of work. The report should end with a Conclusion or Summary. Students may be required to present their report. Assessment will take into consideration the personal report from the company.


SYLLABUS OF INDUSTRIAL TRAINING
	No
	Maklumat Terperinci Setiap Mata Pelajaran

	1.
	Name of Subject: Industrial Training

	2.
	Code: UCCC2596

	3.
	Status: Major 

	4.
	Credit Hours: 6

	5.
	Year and Semester Taught: 

	6.
	Pre-requisite (if applicable): Earned at least 60 credit hours (any subjects)

	7.
	Mode of Delivery: Internship

	8.
	Evaluation:

A course supervisor will supervise students enrolled for industrial training. Co-supervisors may grade the project. Students are required to record their daily work, and summarise their weekly achievements. A written report is required. The report should include an Introduction to the business, work undertaken, problems encountered, and elaborate on the technical aspects of work. The report should end with a Conclusion or Summary. Students may be required to present their report. Assessment will take into consideration the personal report from the company.

Students are required to give an oral presentation on their job experiences at the end of their industrial training. 



	
	Work Performance Appraisal (Graded by placement site supervisor)
	40%

	
	Presentation and Attachment Report (Graded by the university course supervisor.)
	60%

	9.
	Teaching Staff: 



	10.
	Objective(s) of Subject:

1. To provide an opportunity for students to discover, learn about, and familiarise 
with the industry of their discipline, and with organisations within the industry. 
Students will also acquire interpersonal skills through meeting with professionals in their field of study.

2. To provide an opportunity for students to observe real-life practises and 
implementation of theoretical lessons and principles. Students will acquire 
practical skills and experience working on projects and alongside industry experts.

3. To provide an opportunity for the industry to identify potential employees 
from among the industrial trainees or students, and to feedback comments on the degree programme at large. Students will benefit from coursework tailored to meet training expectations of the industry.

4. To highlight the relevant degree coursework and training programmes are 
conducted according to the expectations of the industry, to ensure the subject contents are relevant and up to date.

	11.
	Learning Outcomes:

After completing this unit, students will be able to:

1. integrate readily into the structure and operation of industrial organizations;

2. display a capacity for critical reasoning, desire for adult, self and independent learning;

3. write formatted report explaining the work in industrial training, describing the experience and about the importance of structuring training agenda to suit the needs of the learners; 

4. select an appropriate training job, venue and arrange to meet the request such as the selection process, preparing resume, telephone or face-to-face interview, seeking assistance in the training programme; 

5. extend the boundaries of knowledge through research and development;

6. integrate classroom theory with workplace practice;

7. develop greater clarity about their academic and career goals;

8. develop new or advanced skills;

9. gain competency in various administrative, operating functions and culture, which are necessary for any organization to function;

10. explore options in career plans and goals;

11. make a gradual transition from academia to career path to secure a position and to advance within that position;

12. deliver an oral presentation;

13. demonstrate an internship code of conduct.

	12.
	Synopsis:

Industrial training provides the impetus for students to appreciate what they discovered and learnt through real-life working experiences and direct participation in industry. Students may realise their ambition and ascertain their career path from the experience gained during industrial training. The attachment provides them the opportunity to meet and network with people in the industry, and the industry the opportunity to identify talents and potential skilled workers. Students may also get the opportunity to specialise in niche areas.


SYLLABUS OF INDUSTRIAL TRAINING
	No
	Maklumat Terperinci Setiap Mata Pelajaran

	1.
	Name of Subject: Industrial Training

	2.
	Code: UCCD2596

	3.
	Status: Major 

	4.
	Credit Hours: 6

	5.
	Year and Semester Taught: 

	6.
	Pre-requisite (if applicable): Earned at least 60 credit hours (any subjects)

	7.
	Mode of Delivery: Internship

	8.
	Evaluation:

A course supervisor will supervise students enrolled for industrial training. Co-supervisors may grade the project. Students are required to record their daily work, and summarise their weekly achievements. A written report is required. The report should include an Introduction to the business, work undertaken, problems encountered, and elaborate on the technical aspects of work. The report should end with a Conclusion or Summary. Students may be required to present their report. Assessment will take into consideration the personal report from the company.

Students are required to give an oral presentation on their job experiences at the end of their industrial training. 



	
	Work Performance Appraisal (Graded by placement site supervisor)
	40%

	
	Presentation and Attachment Report (Graded by the university course supervisor.)
	60%

	9.
	Teaching Staff: 



	10.
	Objective(s) of Subject:

1. To provide an opportunity for students to discover, learn about, and familiarise 
with the industry of their discipline, and with organisations within the industry. 
Students will also acquire interpersonal skills through meeting with professionals in their field of study.

2. To provide an opportunity for students to observe real-life practises and 
implementation of theoretical lessons and principles. Students will acquire 
practical skills and experience working on projects and alongside industry experts.

3. To provide an opportunity for the industry to identify potential employees 
from among the industrial trainees or students, and to feedback comments on the degree programme at large. Students will benefit from coursework tailored to meet training expectations of the industry.

4. To highlight the relevant degree coursework and training programmes are 
conducted according to the expectations of the industry, to ensure the subject contents are relevant and up to date.

	11.
	Learning Outcomes:

After completing this unit, students will be able to:

1. integrate readily into the structure and operation of industrial organizations;

2. display a capacity for critical reasoning, desire for adult, self and independent learning;

3. write formatted report explaining the work in industrial training, describing the experience and about the importance of structuring training agenda to suit the needs of the learners; 

4. select an appropriate training job, venue and arrange to meet the request such as the selection process, preparing resume, telephone or face-to-face interview, seeking assistance in the training programme; 

5. extend the boundaries of knowledge through research and development;

6. integrate classroom theory with workplace practice;

7. develop greater clarity about their academic and career goals;

8. develop new or advanced skills;

9. gain competency in various administrative, operating functions and culture, which are necessary for any organization to function;

10. explore options in career plans and goals;

11. make a gradual transition from academia to career path to secure a position and to advance within that position;

12. deliver an oral presentation;

13. demonstrate an internship code of conduct.

	12.
	Synopsis:

Industrial training provides the impetus for students to appreciate what they discovered and learnt through real-life working experiences and direct participation in industry. Students may realise their ambition and ascertain their career path from the experience gained during industrial training. The attachment provides them the opportunity to meet and network with people in the industry, and the industry the opportunity to identify talents and potential skilled workers. Students may also get the opportunity to specialise in niche areas.


SYLLABUS OF INDUSTRIAL TRAINING

	No
	Information on Every Subject

	1.
	Name of Subject : Industrial Training

	2.
	Code : UCEC3573

	3.
	Status : 

	4.
	Credit Hours : 3

	5.
	Semester and Year Taught : 

	6.
	Pre-requisite (if applicable) : None

	7.
	Mode of Delivery : Internship

	8.
	Valuation :

	
	Industrial Training Report
	100%

	9.
	Co-ordinator :



	10.
	Objective(s) of Subject :

The objectives of the Industrial Training programme are as follows:

(1) To provide an opportunity for students to discover, learn about, and familiarise 
with the industry of their discipline, and with organisations within the industry. 
Students will also acquire interpersonal skills through meeting with professionals in their field of study.

(2) To provide an opportunity for students to observe real-life practises and 
implementation of theoretical lessons and principles. Students will acquire 
practical skills and experience working on projects and alongside industry experts.

(3) To provide an opportunity for the industry to identify potential employees 
from among the industrial trainees or students, and to feedback comments on the degree programme at large. Students will benefit from coursework tailored to meet training expectations of the industry.

(4) To highlight the relevant degree coursework and training programmes are 
conducted according to the expectations of the industry, to ensure the subject contents are relevant and up to date.

	11.
	Learning Outcomes:

After completing this unit, students will able to:

· integrate readily into the structure and operation of industrial organizations;

· display a capacity for critical reasoning, desire for adult, self and independent learning;

· write formatted report explaining the work in industrial training, describing the experience and about the importance of structuring training agenda to suit the needs of the learners; 

· select an appropriate training job, venue and arrange to meet the request such as the selection process, preparing resume, telephone or face-to-face interview, seeking assistance in the training programme; 

· extend the boundaries of knowledge through research and development;

· to integrate classroom theory with workplace practice;

· develop greater clarity about their academic and career goals;

· develop new or advanced skills;

· gain competency in various administrative, operating functions and culture, which are necessary for any organization to function;

· explore options in career plans and goals;

· make a gradual transition from academia to career path to secure a position and to advance within that position;

· deliver an oral presentation;

· demonstrate an internship code of conduct.

	12.
	Subject Synopsis :

Industrial training provides the impetus for students to appreciate what they discovered and learnt through real-life working experiences and direct participation in industry. Students may realise their ambition and ascertain their career path from the experience gained during industrial training. The attachment provides them the opportunity to meet and network with people in the industry, and the industry the opportunity to identify talents and potential skilled workers. Students may also get the opportunity to specialise in niche areas.

	13.
	Assessment:

A course supervisor will supervise students enrolled for industrial training. Co-supervisors may grade the project. Students are required to record their daily work, and summarise their weekly achievements. A written report is required. The report should include an Introduction to the business, work undertaken, problems encountered, and elaborate on the technical aspects of work. The report should end with a Conclusion or Summary. Students may be required to present their report. Assessment will take into consideration the personal report from the company. 


SYLLABUS OF INDUSTRIAL TRAINING

	No
	Information on Every Subject

	1.
	Name of Subject : Industrial Training

	2.
	Code : UCEN3573

	3.
	Status : 

	4.
	Credit Hours : 3

	5.
	Semester and Year Taught : 

	6.
	Pre-requisite (if applicable) : None

	7.
	Mode of Delivery : Internship

	8.
	Valuation :

	
	Industrial Training Report
	100%

	9.
	Co-ordinator :



	10.
	Objective(s) of Subject :

The objectives of the Industrial Training programme are as follows:

(1) To provide an opportunity for students to discover, learn about, and familiarise 
with the industry of their discipline, and with organisations within the industry. 
Students will also acquire interpersonal skills through meeting with professionals in their field of study.

(2) To provide an opportunity for students to observe real-life practises and 
implementation of theoretical lessons and principles. Students will acquire 
practical skills and experience working on projects and alongside industry experts.

(3) To provide an opportunity for the industry to identify potential employees 
from among the industrial trainees or students, and to feedback comments on the degree programme at large. Students will benefit from coursework tailored to meet training expectations of the industry.

(4) To highlight the relevant degree coursework and training programmes are 
conducted according to the expectations of the industry, to ensure the subject contents are relevant and up to date.

	11.
	Learning Outcomes:

After completing this unit, students will able to:

· integrate readily into the structure and operation of industrial organizations;

· display a capacity for critical reasoning, desire for adult, self and independent learning;

· write formatted report explaining the work in industrial training, describing the experience and about the importance of structuring training agenda to suit the needs of the learners; 

· select an appropriate training job, venue and arrange to meet the request such as the selection process, preparing resume, telephone or face-to-face interview, seeking assistance in the training programme; 

· extend the boundaries of knowledge through research and development;

· to integrate classroom theory with workplace practice;

· develop greater clarity about their academic and career goals;

· develop new or advanced skills;

· gain competency in various administrative, operating functions and culture, which are necessary for any organization to function;

· explore options in career plans and goals;

· make a gradual transition from academia to career path to secure a position and to advance within that position;

· deliver an oral presentation;

· demonstrate an internship code of conduct.

	12.
	Subject Synopsis :

Industrial training provides the impetus for students to appreciate what they discovered and learnt through real-life working experiences and direct participation in industry. Students may realise their ambition and ascertain their career path from the experience gained during industrial training. The attachment provides them the opportunity to meet and network with people in the industry, and the industry the opportunity to identify talents and potential skilled workers. Students may also get the opportunity to specialise in niche areas.

	13.
	Assessment:

A course supervisor will supervise students enrolled for industrial training. Co-supervisors may grade the project. Students are required to record their daily work, and summarise their weekly achievements. A written report is required. The report should include an Introduction to the business, work undertaken, problems encountered, and elaborate on the technical aspects of work. The report should end with a Conclusion or Summary. Students may be required to present their report. Assessment will take into consideration the personal report from the company. 
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SYNOPSIS OF COURSE

BACHELOR OF COMPUTER SCIENCE (HONS)

This programme aims to produce graduates major in computer science minor in mathematics. It equips graduates to become technically competent in the analysis, development and implementation of any computer systems, together with the suitable mathematical background, graduates are trained and prepared to have good reasoning and analytical abilities in problem solving.

BACHELOR OF INFORMATION SYSTEMS (HONS) INFORMATION SYSTEMS ENGINEERING

This programme is with the aims of providing both technical and management knowledge and skills of systems engineering principles. From the technical perspective, this course will develop fundamental skills in various aspects of programming, computer systems development and database management. The course will prepare students to systematically plan, analyse, design and develop information systems using appropriate methodologies and strategies. It will develop strong skills in the analysis and determination of technological issues at management level.

In addition, this course will train students to become a good problem-solvers and innovative thinkers who are able to apply their IT knowledge in the computer world. This course will also provide strong fundamental knowledge and skills for students to proceed to higher education as well as involving in the research and development areas of information and communication technology.

BACHELOR OF INFORMATION SYSTEMS (HONS) BUSINESS INFORMATION SYSTEMS

The primary objective of this programme is to produce skilled professionals who understand information systems ho are both computer-savvy business people and business-savvy technical people. Covering a wide spectrum of topics – from information systems analysis and design, programming, software engineering, software management etc – the programme equips students with the knowledge and skill necessary to:

· Identify, formulate and utilise best practices and systems for business;

· Analyse the requirements of the business and design the application

system for the business requirements;

· Develop business application systems to support the business services;

· Examine the security issues in Information System and recommend

appropriate solutions;

· Utilise available technology effectively for business communication and transaction.

BACHELOR OF INFORMATION TECHNOLOGY (HONS) COMPUTER ENGINEERING
This programme prepares graduates to be competent in the technologies driving the information technology. It covers computing, electronics, the design of digital systems, computer architectures and processors, integrated circuit (IC) design, embedded systems design, data communication and network, intelligent systems and digital signal processing.
Due to the fact that computer systems are rapidly developing fields, in order that the degree course remains current, latest devices and technologies will be introduced into the curriculum. An important part of this course is the use of sophisticated Electronic Design Automation (EDA) tools in the design of contemporary electronic circuits and computer based systems. Topic of highlevel design of digital systems will be taught.

The aim of the programme is to produce creative and flexible computer engineers with the skills to design the next generation of computer systems. Graduates will be able to design a computer system from the processor level based on general-purpose programmable processor, semi-custom programmable processor or custom processor as well as from chip level based on programmable IC fabric, semi-custom IC fabric or custom IC fabric.

BACHELOR OF INFORMATION TECHNOLOGY (HONS) COMMUNICATIONS AND NETWORKING

The programme aims to achieve a balance between theoretical approaches and practical implementation in communications and networking. Covering a wide spectrum of information engineering related topics – from data communications, computer and programming concepts etc, to advanced communication networks, network security and cryptography etc – the programme equips students with the knowledge and skills necessary to design, develop, manage, and engineer communication networks.

In order to prepare students to be competent in the industrial standards, the programme also emphases on laboratory sessions that enable students to apply their theoretical knowledge. It covers CISCO Certified Network Associate (CCNA) examination topics in the first two years. Ultimately, students/graduates will be able to work towards certified network professional qualification. In addition, the programme will help students to develop comprehensive knowledge and practical experience in network security as required by the industry.

The programme also introduces latest network technologies and future trends, such as mobile networking, multimedia and real-time transmission, multi-protocol label switching (MPLS), modern cryptography, etc. this will provide a strong foundation for graduates to further their study and/or engage in research and development (R&D) activities as their future career.

APPENDIX S4-4

ASSESSMENT XE "Assessment"  OF INDUSTRIAL TRAINING

UCIS2596 Industrial Training
The Final Report
A bounded copy of the final report together with a digital copy is required for assessment of the student’s work.

The final report should include a write-up on the student’s work-related learning experience and the knowledge and skills applied and gained during the industrial training. 

The report must be verified by the company supervisor.

The following should be included as appendices in the report:

· Daily logs, and weekly and monthly reports verified by the company supervisor

· Student Appraisal form completed by the company supervisor

· Samples of work done, where possible, with permission from the company supervisor

Marks are allocated for the following components of the final report:

1. Introduction – 4%

2. Work-based learning experience – 5%

3. Knowledge and skills applied and gained – 25%

4. Conclusion – 8%

5. Daily logs, weekly and monthly reports (as appendices) – 8%

6. Student appraisal report from company supervisor (as appendix) – 40%

7. Public Oral Presentation – 10%

The breakdown of the marks is described in the following sections.

1. Introduction (between 500 and 1000 words)


	
	Marks allocated

	Introduction to 

i. industrial training experience 

ii. company background
	2 marks 

2 marks

	Total
	4 marks


2. Work-based Learning Experience (between 500 and 1000 words)


	
	Marks allocated

	i. Description of tasks completed 

ii. Demonstrating detailed understanding of some technical aspects of the work
	3 marks

2 marks

	Total
	5 marks


3. Knowledge and Skills Applied and Gained (between 1500 and 2000 words)


	
	Marks allocated

	Description of 

i. how knowledge and skills obtained at the university were applied at work 

ii. what additional knowledge and skills were gained. 

This must cover at least five (5) topics. A list of topics will be specified by each program as per attachment.
	2.5 marks x 5 topics

2.5 marks x 5 topics

	Total
	25 marks


4. Conclusion (between 500 and 1000 words)


	
	Marks allocated

	Description of how learning experience at work relates to personal interest/ambition and preparation for career
	4 marks

	Personal shortcomings and mitigation i.e. personal development
	4 marks

	Total
	8 marks


 5. Daily logs, Weekly and Monthly Reports * (as Appendices)


	
	Marks allocated

	i. Daily logs are included 

ii. Descriptions in the daily logs
	1 mark

2 marks

	i. Weekly reports are included  

ii. Descriptions in the weekly reports
	1 mark

1 mark

	i. Monthly reports are included 

ii. Descriptions in the monthly reports
	1 mark

2 marks

	Total
	8 marks


      * There is no restriction on the report format or style.

6. Student Appraisal report from Company Supervisor (as Appendix)


	
	Marks allocated

	General skills/knowledge

(Critical thinking skills, Interpersonal skills, Problem-solving skills, Knowledge on business workflow) 
	12 marks



	Attitude 

(Timeliness, Initiative, Resourcefulness, Work ethics) 
	12 marks

	Aptitude 

(Demonstration of technical skills (eg. The use of tools/programming/design/support), Independent learning) 
	6 marks

	Contribution to the company. 

(Completion of assigned tasks, Quality of work, Contribution/work performed)
	9 marks

	General comments (descriptive)
	1 mark

	Total
	40 marks


7. Public Oral Presentation

	Oral Presentation
	Marks allocated

	Relevance of the work undertaken during training
	2

	Accomplishments or achievements during training
	2

	Skills applied / learned
	2

	Complexity of work
	1

	Exposure beyond workplace
	1

	Clarity of the presentation / presentation skills
	2

	Total
	10 marks


The breakdown of assessment of the student appraisal report from the company supervisor is as attached.

Students are to download the form for the company supervisor to fill, sign, and affix the company stamp.
The completed form placed in a sealed envelope by the company supervisor will be attached together with the final report.


Appendix.

List of topics for Knowledge and Skills Applied and Gained that apply to the courses Bachelor of Computer Science (Hons), Bachelor of Information Systems (Hons) Business Information Systems, and Bachelor of Information Systems (Hons) Information Systems Engineering are:-

· Application development and maintenance including web page development and programming.

· Systems testing including design of test data and analysis of results.

· Systems design include user interface design and web page design.

· Database systems including programming with databases.

· Computer systems including installing software, setting up server, technical support, and hardware maintenance.

· Networking including network configuration.

· Requirements engineering including elicitation and analysis of requirements.

· Business systems including business processes.

· Evaluation of technology for the business or company.

· Other relevant areas.

List of topics for Knowledge and Skills Applied and Gained that apply to the courses Bachelor of Information Technology (Hons) Computer Engineering , and Bachelor of Information Technology (Hons) Communications and Networking are:-

· Application development and maintenance including system development and programming.

· System testing including design of test data and analysis of results.

· System design includes construction of circuits using electronic devices.

· Firmware design includes using of Integrated Development Environment (IDE) tools.

· Electrical tools includes soldering tools, and testing equipments.

· Networking including network configuration.

· Computer systems including installing software, setting up server, technical support, and hardware maintenance.

· Evaluation of technology for the business or company.

· Other relevant areas.

                                                                                                                        APPENDIX S4-5

VISITATION REPORT AND EVALUATION FORMS FOR INDUSTRIAL TRAINING

VISITATION REPORT - Visiting Academic

	Name of Student: 



	Date of Visit:
Time of Visit:
                 Type:
(A / B / C)*



	
	

	Name of Supervisor:

	E-mail of Supervisor:

	Name of Company:

	Address:

	Telephone: 



	
	

	Comments on the Student: 



	
	

	Name of Visiting Academic:

	Signature:

	Date of Visit: 



	Company Stamp and Signature / Proof of Visit: 



	(*Note: A = E-mail, B = Phone Call, C = Site Visit. Please delete whichever not applicable.) 




	Name of Student: 



	Date of Visit:
Time of Visit:
                 Type:
(A / B / C)*



	
	

	Name of Supervisor:

	E-mail of Supervisor:

	Name of Company:

	Address:

	Telephone: 



	
	

	Comments on the Company: 



	
	

	Name of Visiting Academic:

	Signature:

	Date of Visit: 



	(*Note: A = E-mail, B = Phone Call, C = Site Visit. Please delete whichever not applicable.) 




UTAR Industrial Training: Visitation Report - STUDENT 

	What is your current role in the organisation? 



	         General Role
	          Health and Safety
	          Research &  

         Development

	         Operations
	          Production
	          Information

         Technology

	         Maintenance
	          Design
	          Manufacturing

	        Others, Please Comment:




	What kind of skills did you acquire from your industrial training?



	        

         Communication


	         Team working
	          Planning

	
         Presentation
	          Interpersonal
	          Computer Skills

	     

         Problem Solving
	         Report Writing
	          Leadership

	         Others, Please Comment: 



	
	

	Comments 



	
	

	Name of Student and Signature: 



	Name of Visiting Academic Staff and Signature: 



	Date of Visit:
Time of Visit:




UTAR Industrial Training: Student Evaluation Form 

Instructions: 

This form should be completed by the industrial supervisor. 

Please complete the questionnaire for each student. 

Please choose one response for each question and circle the appropriate number. 

Please return the completed questionnaire to the visiting academic. 

1 - Unsatisfactory      2 - Satisfactory 
3 - Good 
4 - Very Good 
5 - Excellent 

	How do you rate the student’s performance on the following factors?
	1
	2
	3
	4
	5

	1.
	Communicates in English with others at all levels
	
	
	
	
	

	2.
	Written communication skills
	
	
	
	
	

	3.
	Punctuality


	
	
	
	
	

	4.
	Teamwork/collaboration skills
	
	
	
	
	

	5.
	Self-motivation/initiative
	
	
	
	
	

	6.
	Work ethic/dependability


	
	
	
	
	

	7.
	Critical thinking
	
	
	
	
	

	8.
	Flexibility/adaptability
	
	
	
	
	

	9.
	Leadership skills
	
	
	
	
	

	10.
	Interpersonal skills
	
	
	
	
	

	11.
	Working under pressure
	
	
	
	
	

	12.
	Questioning skills
	
	
	
	
	

	13.
	Organisation skills
	
	
	
	
	

	14.
	Problem-solving skills
	
	
	
	
	

	15.
	Awareness of quality issues and their application to continuous improvement
	
	
	
	
	

	16.
	Understanding of appropriate codes of practice and industry standards


	
	
	
	
	

	17.
	Awareness of 

intellectual property and contractual issues
	
	
	
	
	

	
	
	
	
	
	
	
	

	Other comments/suggestions:

	

	Name of Supervisor and Signature:

Name of Student:

Company Stamp:                            Date and Time of Visit: 


APPENDIX S4-6

STUDENT APPRAISAL FORM OF INDUSTRIAL TRAINING


   FACULTY OF INFORMATION AND COMMUNICATION TECHNOLOGY (FICT)
APPRAISAL FORM XE "Assessment"  FOR INDUSTRIAL TRAINING

All interns are required to ensure their immediate on-site supervisor evaluates their performance based on the evaluation document provided. If there is more than one on-site supervisor, please ensure that ALL the on-site supervisors evaluate their work performance. The maximum scores of 100 marks will then be averaged out. The scores obtained in this assessment will then be scaled down to 40% of the overall industrial training assessment mark.

	Name of Intern:  

	Programme: 



	Name of Company :  
:  

	Department: 
	Evaluation Period:

	Lecturer in-charge:


Please assess the performance of our student trainee with your company.

A. General skills/

   knowledge

          

 Very --------- Poor ----------- Fair ----------- Good -------Very

 Poor





     Good

Critical thinking skills

Interpersonal skills

Problem-solving skills

Knowledge of business workflow

B. Attitude



Very ---------- Poor ---------- Fair ----------- Good -------Very





Poor




    
    Good


Timeliness

Initiative

Resourcefulness

Work ethics

C. Aptitude

          
  
Very --------- Poor ----------- Fair ----------- Good -------Very

 Poor





     Good


Demonstration of technical 

skills (eg. the use of tools/

      programming/design/support)

Independent learning

D. Contribution to the company 
Very --------- Poor ----------- Fair ----------- Good -------Very

 Poor





     Good


Completion of assigned tasks

Quality of work

Contribution/work performed

E. General comments ​​​​​​​​​​​​​​​​​​​​​​​​​​​​__________________________________________________________

---------------------------------------------------------------------------------------------------------------------------------

---------------------------------------------------------------------------------------------------------------------------------

---------------------------------------------------------------------------------------------------------------------------------

	Supervisor’s name:
	:

	Designation
	:

	Tel / Hp. no.
	:

	Signature
	:

	Date
	:

	Official stamp of the organization
	:


Thank you for your kind cooperation and valuable feedback.
NB: Kindly hand this form to the intern in a sealed envelope, latest by 28th April 2010.
The intern will attach the sealed envelope by the company supervisor together with the final report.
SECTION 5

APPENDIX S5-1

SYLLABUS OF INDUSTRIAL TRAINING

	No
	Maklumat Terperinci Setiap Mata Pelajaran

	1.
	Name of Subject: Industrial Training

	2.
	Code: UCIS2596

	3.
	Status: 

	4.
	Credit Hours: 6

	5.
	Semester and Year Taught: 

	6.
	Pre-requisite (if applicable): Completed all subjects of the first three semesters

	7.
	Mode of Delivery: Internship

	8.
	Valuation: 

	
	Industrial Training Report
	100%

	9.
	Co-ordinator: 



	10.
	Objective(s) of Subject:

The objectives of the Industrial Training programme are as follows:

(1) To provide an opportunity for students to discover, learn about, and familiarise with the industry of their discipline, and with organisations within the industry. Students will also acquire interpersonal skills through meeting with professionals in their field of study.

(2) To provide an opportunity for students to observe real-life practises and implementation of theoretical lessons and principles. Students will acquire practical skills and experience working on projects and alongside industry experts.

(3) To provide an opportunity for the industry to identify potential employees from among the industrial trainees or students, and to feedback comments on the degree programme at large. Students will benefit from coursework tailored to meet training expectations of the industry.

(4) To highlight the relevant degree coursework and training programmes are conducted according to the expectations of the industry, to ensure the subject contents are relevant and up to date.

	11.
	Learning Outcomes:

After completing this unit, students will be able to:

· integrate readily into the structure and operation of industrial organizations;

· display a capacity for critical reasoning, desire for adult, self and independent learning;

· write formatted report explaining the work in industrial training, describing the experience and about the importance of structuring training agenda to suit the needs of the learners;

· select an appropriate training job, venue and arrange to meet the request such as the selection process, preparing resume, telephone or face-to-face interview, seeking assistance in the training programme;

· extend the boundaries of knowledge through research and development;

· to integrate classroom theory with workplace practice;

· develop greater clarity about their academic and career goals;

· develop new or advanced skills;

· gain competency in various administrative, operating functions and culture, which are necessary for any organization to function;

· explore options in career plans and goals;

· make a gradual transition from academia to career path to secure a position and to advance within that position;

· deliver an oral presentation;

· demonstrate an internship code of conduct.

	12.
	Synopsis:

Industrial training provides the impetus for students to appreciate what they discovered and learnt through real-life working experiences and direct participation in industry. Students may realise their ambition and ascertain their career path from the experience gained during industrial training. The attachment provides them the opportunity to meet and network with people in the industry, and the industry the opportunity to identify talents and potential skilled workers. Students may also get the opportunity to specialise in niche areas.

	13.
	Assessment:

A course supervisor will supervise students enrolled for industrial training. Co-supervisors may grade the project. Students are required to record their daily work, and summarise their weekly achievements. A written report is required. The report should include an Introduction to the business, work undertaken, problems encountered, and elaborate on the technical aspects of work. The report should end with a Conclusion or Summary. Students may be required to present their report. Assessment will take into consideration the personal report from the company.


SYLLABUS OF INDUSTRIAL TRAINING
	No
	Maklumat Terperinci Setiap Mata Pelajaran

	1.
	Name of Subject: Industrial Training

	2.
	Code: UCCC2596

	3.
	Status: Major 

	4.
	Credit Hours: 6

	5.
	Year and Semester Taught: 

	6.
	Pre-requisite (if applicable): Earned at least 60 credit hours (any subjects)

	7.
	Mode of Delivery: Internship

	8.
	Evaluation:

A course supervisor will supervise students enrolled for industrial training. Co-supervisors may grade the project. Students are required to record their daily work, and summarise their weekly achievements. A written report is required. The report should include an Introduction to the business, work undertaken, problems encountered, and elaborate on the technical aspects of work. The report should end with a Conclusion or Summary. Students may be required to present their report. Assessment will take into consideration the personal report from the company.

Students are required to give an oral presentation on their job experiences at the end of their industrial training. 



	
	Work Performance Appraisal (Graded by placement site supervisor)
	40%

	
	Presentation and Attachment Report (Graded by the university course supervisor.)
	60%

	9.
	Teaching Staff: 



	10.
	Objective(s) of Subject:

1. To provide an opportunity for students to discover, learn about, and familiarise 
with the industry of their discipline, and with organisations within the industry. 
Students will also acquire interpersonal skills through meeting with professionals in their field of study.

2. To provide an opportunity for students to observe real-life practises and 
implementation of theoretical lessons and principles. Students will acquire 
practical skills and experience working on projects and alongside industry experts.

3. To provide an opportunity for the industry to identify potential employees 
from among the industrial trainees or students, and to feedback comments on the degree programme at large. Students will benefit from coursework tailored to meet training expectations of the industry.

4. To highlight the relevant degree coursework and training programmes are 
conducted according to the expectations of the industry, to ensure the subject contents are relevant and up to date.

	11.
	Learning Outcomes:

After completing this unit, students will be able to:

1. integrate readily into the structure and operation of industrial organizations;

2. display a capacity for critical reasoning, desire for adult, self and independent learning;

3. write formatted report explaining the work in industrial training, describing the experience and about the importance of structuring training agenda to suit the needs of the learners; 

4. select an appropriate training job, venue and arrange to meet the request such as the selection process, preparing resume, telephone or face-to-face interview, seeking assistance in the training programme; 

5. extend the boundaries of knowledge through research and development;

6. integrate classroom theory with workplace practice;

7. develop greater clarity about their academic and career goals;

8. develop new or advanced skills;

9. gain competency in various administrative, operating functions and culture, which are necessary for any organization to function;

10. explore options in career plans and goals;

11. make a gradual transition from academia to career path to secure a position and to advance within that position;

12. deliver an oral presentation;

13. demonstrate an internship code of conduct.

	12.
	Synopsis:

Industrial training provides the impetus for students to appreciate what they discovered and learnt through real-life working experiences and direct participation in industry. Students may realise their ambition and ascertain their career path from the experience gained during industrial training. The attachment provides them the opportunity to meet and network with people in the industry, and the industry the opportunity to identify talents and potential skilled workers. Students may also get the opportunity to specialise in niche areas.


SYLLABUS OF INDUSTRIAL TRAINING
	No
	Maklumat Terperinci Setiap Mata Pelajaran

	1.
	Name of Subject: Industrial Training

	2.
	Code: UCCD2596

	3.
	Status: Major 

	4.
	Credit Hours: 6

	5.
	Year and Semester Taught: 

	6.
	Pre-requisite (if applicable): Earned at least 60 credit hours (any subjects)

	7.
	Mode of Delivery: Internship

	8.
	Evaluation:

A course supervisor will supervise students enrolled for industrial training. Co-supervisors may grade the project. Students are required to record their daily work, and summarise their weekly achievements. A written report is required. The report should include an Introduction to the business, work undertaken, problems encountered, and elaborate on the technical aspects of work. The report should end with a Conclusion or Summary. Students may be required to present their report. Assessment will take into consideration the personal report from the company.

Students are required to give an oral presentation on their job experiences at the end of their industrial training. 



	
	Work Performance Appraisal (Graded by placement site supervisor)
	40%

	
	Presentation and Attachment Report (Graded by the university course supervisor.)
	60%

	9.
	Teaching Staff: 



	10.
	Objective(s) of Subject:

1. To provide an opportunity for students to discover, learn about, and familiarise 
with the industry of their discipline, and with organisations within the industry. 
Students will also acquire interpersonal skills through meeting with professionals in their field of study.

2. To provide an opportunity for students to observe real-life practises and 
implementation of theoretical lessons and principles. Students will acquire 
practical skills and experience working on projects and alongside industry experts.

3. To provide an opportunity for the industry to identify potential employees 
from among the industrial trainees or students, and to feedback comments on the degree programme at large. Students will benefit from coursework tailored to meet training expectations of the industry.

4. To highlight the relevant degree coursework and training programmes are 
conducted according to the expectations of the industry, to ensure the subject contents are relevant and up to date.

	11.
	Learning Outcomes:

After completing this unit, students will be able to:

1. integrate readily into the structure and operation of industrial organizations;

2. display a capacity for critical reasoning, desire for adult, self and independent learning;

3. write formatted report explaining the work in industrial training, describing the experience and about the importance of structuring training agenda to suit the needs of the learners; 

4. select an appropriate training job, venue and arrange to meet the request such as the selection process, preparing resume, telephone or face-to-face interview, seeking assistance in the training programme; 

5. extend the boundaries of knowledge through research and development;

6. integrate classroom theory with workplace practice;

7. develop greater clarity about their academic and career goals;

8. develop new or advanced skills;

9. gain competency in various administrative, operating functions and culture, which are necessary for any organization to function;

10. explore options in career plans and goals;

11. make a gradual transition from academia to career path to secure a position and to advance within that position;

12. deliver an oral presentation;

13. demonstrate an internship code of conduct.

	12.
	Synopsis:

Industrial training provides the impetus for students to appreciate what they discovered and learnt through real-life working experiences and direct participation in industry. Students may realise their ambition and ascertain their career path from the experience gained during industrial training. The attachment provides them the opportunity to meet and network with people in the industry, and the industry the opportunity to identify talents and potential skilled workers. Students may also get the opportunity to specialise in niche areas.


SYLLABUS OF INDUSTRIAL TRAINING

	No
	Information on Every Subject

	1.
	Name of Subject : Industrial Training

	2.
	Code : UCEC3573

	3.
	Status : 

	4.
	Credit Hours : 3

	5.
	Semester and Year Taught : 

	6.
	Pre-requisite (if applicable) : None

	7.
	Mode of Delivery : Internship

	8.
	Valuation :

	
	Industrial Training Report
	100%

	9.
	Co-ordinator :



	10.
	Objective(s) of Subject :

The objectives of the Industrial Training programme are as follows:

(1) To provide an opportunity for students to discover, learn about, and familiarise 
with the industry of their discipline, and with organisations within the industry. 
Students will also acquire interpersonal skills through meeting with professionals in their field of study.

(2) To provide an opportunity for students to observe real-life practises and 
implementation of theoretical lessons and principles. Students will acquire 
practical skills and experience working on projects and alongside industry experts.

(3) To provide an opportunity for the industry to identify potential employees 
from among the industrial trainees or students, and to feedback comments on the degree programme at large. Students will benefit from coursework tailored to meet training expectations of the industry.

(4) To highlight the relevant degree coursework and training programmes are 
conducted according to the expectations of the industry, to ensure the subject contents are relevant and up to date.

	11.
	Learning Outcomes:

After completing this unit, students will able to:

· integrate readily into the structure and operation of industrial organizations;

· display a capacity for critical reasoning, desire for adult, self and independent learning;

· write formatted report explaining the work in industrial training, describing the experience and about the importance of structuring training agenda to suit the needs of the learners; 

· select an appropriate training job, venue and arrange to meet the request such as the selection process, preparing resume, telephone or face-to-face interview, seeking assistance in the training programme; 

· extend the boundaries of knowledge through research and development;

· to integrate classroom theory with workplace practice;

· develop greater clarity about their academic and career goals;

· develop new or advanced skills;

· gain competency in various administrative, operating functions and culture, which are necessary for any organization to function;

· explore options in career plans and goals;

· make a gradual transition from academia to career path to secure a position and to advance within that position;

· deliver an oral presentation;

· demonstrate an internship code of conduct.

	12.
	Subject Synopsis :

Industrial training provides the impetus for students to appreciate what they discovered and learnt through real-life working experiences and direct participation in industry. Students may realise their ambition and ascertain their career path from the experience gained during industrial training. The attachment provides them the opportunity to meet and network with people in the industry, and the industry the opportunity to identify talents and potential skilled workers. Students may also get the opportunity to specialise in niche areas.

	13.
	Assessment:

A course supervisor will supervise students enrolled for industrial training. Co-supervisors may grade the project. Students are required to record their daily work, and summarise their weekly achievements. A written report is required. The report should include an Introduction to the business, work undertaken, problems encountered, and elaborate on the technical aspects of work. The report should end with a Conclusion or Summary. Students may be required to present their report. Assessment will take into consideration the personal report from the company. 


SYLLABUS OF INDUSTRIAL TRAINING

	No
	Information on Every Subject

	1.
	Name of Subject : Industrial Training

	2.
	Code : UCEN3573

	3.
	Status : 

	4.
	Credit Hours : 3

	5.
	Semester and Year Taught : 

	6.
	Pre-requisite (if applicable) : None

	7.
	Mode of Delivery : Internship

	8.
	Valuation :

	
	Industrial Training Report
	100%

	9.
	Co-ordinator :



	10.
	Objective(s) of Subject :

The objectives of the Industrial Training programme are as follows:

(1) To provide an opportunity for students to discover, learn about, and familiarise 
with the industry of their discipline, and with organisations within the industry. 
Students will also acquire interpersonal skills through meeting with professionals in their field of study.

(2) To provide an opportunity for students to observe real-life practises and 
implementation of theoretical lessons and principles. Students will acquire 
practical skills and experience working on projects and alongside industry experts.

(3) To provide an opportunity for the industry to identify potential employees 
from among the industrial trainees or students, and to feedback comments on the degree programme at large. Students will benefit from coursework tailored to meet training expectations of the industry.

(4) To highlight the relevant degree coursework and training programmes are 
conducted according to the expectations of the industry, to ensure the subject contents are relevant and up to date.

	11.
	Learning Outcomes:

After completing this unit, students will able to:

· integrate readily into the structure and operation of industrial organizations;

· display a capacity for critical reasoning, desire for adult, self and independent learning;

· write formatted report explaining the work in industrial training, describing the experience and about the importance of structuring training agenda to suit the needs of the learners; 

· select an appropriate training job, venue and arrange to meet the request such as the selection process, preparing resume, telephone or face-to-face interview, seeking assistance in the training programme; 

· extend the boundaries of knowledge through research and development;

· to integrate classroom theory with workplace practice;

· develop greater clarity about their academic and career goals;

· develop new or advanced skills;

· gain competency in various administrative, operating functions and culture, which are necessary for any organization to function;

· explore options in career plans and goals;

· make a gradual transition from academia to career path to secure a position and to advance within that position;

· deliver an oral presentation;

· demonstrate an internship code of conduct.

	12.
	Subject Synopsis :

Industrial training provides the impetus for students to appreciate what they discovered and learnt through real-life working experiences and direct participation in industry. Students may realise their ambition and ascertain their career path from the experience gained during industrial training. The attachment provides them the opportunity to meet and network with people in the industry, and the industry the opportunity to identify talents and potential skilled workers. Students may also get the opportunity to specialise in niche areas.

	13.
	Assessment:

A course supervisor will supervise students enrolled for industrial training. Co-supervisors may grade the project. Students are required to record their daily work, and summarise their weekly achievements. A written report is required. The report should include an Introduction to the business, work undertaken, problems encountered, and elaborate on the technical aspects of work. The report should end with a Conclusion or Summary. Students may be required to present their report. Assessment will take into consideration the personal report from the company. 


APPENDIX S5-2

 APPENDIX S5-3


APPENDIX S5-4

Assessment of Industrial Training 
Sample Work Log

<Your Name>

The work log records your work performed throughout your appointment with the company. The content of your work log should include the following information:

· Name of Company

· Address of Company

· Background of Company

· Name of Supervisor(s)

· Name of Supervising Lecturer (if any)

· General duties

· Assigned responsibilities

· Date of appointment - Date of completion

· Special conditions/requirements

As far as possible, record the tasks you performed for the day. The following serves only as the suggested format:

Daily Work Sheet for Week 1

Day 1: Date

Whatever tasks assigned for each day.

Day 2: Date

Day 3: Date

Day 4: Date

Day 5: Date

Day n: Date

Summarise all the assigned tasks for the week. You should include any vital information pertaining to the development of the necessary skill sets, e.g. programming skills, analysis skills, writing skills, etc.

Weekly Summary: Week 1

Content is up to you, i.e. open format. The rational:

To encourage development of personal style and approach to writing

Subjectivity in matching work with training/course/ambition/career

Subjectivity in grading

Summarise all the assigned and completed tasks for the month. You should include any information that is important to guide the development of your ambition/career. Printout the monthly summary, discuss and verify it with your immediate supervisor (i.e. your supervisor must sign the monthly summary).

Monthly Summary: January

Remember there is also the Final Report that should be submitted when you complete your posting.

ASSESSMENT

ASSESSMENT XE "Assessment"  OF INDUSTRIAL TRAINING

UCIS2596 Industrial Training
The Final Report
A bounded copy of the final report together with a digital copy is required for assessment of the student’s work.

The final report should include a write-up on the student’s work-related learning experience and the knowledge and skills applied and gained during the industrial training. 

The report must be verified by the company supervisor.

The following should be included as appendices in the report:

· Daily logs, and weekly and monthly reports verified by the company supervisor

· Student Appraisal form completed by the company supervisor

· Samples of work done, where possible, with permission from the company supervisor

Marks are allocated for the following components of the final report:

1. Introduction – 4%

2. Work-based learning experience – 5%

3. Knowledge and skills applied and gained – 25%

4. Conclusion – 8%

5. Daily logs, weekly and monthly reports (as appendices) – 8%

6. Student appraisal report from company supervisor (as appendix) – 40%

7. Public Oral Presentation – 10%

The breakdown of the marks is described in the following sections.

1. Introduction (between 500 and 1000 words)


	
	Marks allocated

	Introduction to 

i. industrial training experience 

ii. company background
	2 marks 

2 marks

	Total
	4 marks


2. Work-based Learning Experience (between 500 and 1000 words)


	
	Marks allocated

	i. Description of tasks completed 

ii. Demonstrating detailed understanding of some technical aspects of the work
	3 marks

2 marks

	Total
	5 marks


3. Knowledge and Skills Applied and Gained (between 1500 and 2000 words)


	
	Marks allocated

	Description of 

i. how knowledge and skills obtained at the university were applied at work 

ii. what additional knowledge and skills were gained. 

This must cover at least five (5) topics. A list of topics will be specified by each program as per attachment.
	2.5 marks x 5 topics

2.5 marks x 5 topics

	Total
	25 marks


4. Conclusion (between 500 and 1000 words)


	
	Marks allocated

	Description of how learning experience at work relates to personal interest/ambition and preparation for career
	4 marks

	Personal shortcomings and mitigation i.e. personal development
	4 marks

	Total
	8 marks


 5. Daily logs, Weekly and Monthly Reports * (as Appendices)


	
	Marks allocated

	i. Daily logs are included 

ii. Descriptions in the daily logs
	1 mark

2 marks

	i. Weekly reports are included  

ii. Descriptions in the weekly reports
	1 mark

1 mark

	i. Monthly reports are included 

ii. Descriptions in the monthly reports
	1 mark

2 marks

	Total
	8 marks


      * There is no restriction on the report format or style.

6. Student Appraisal report from Company Supervisor (as Appendix)


	
	Marks allocated

	General skills/knowledge

(Critical thinking skills, Interpersonal skills, Problem-solving skills, Knowledge on business workflow) 
	12 marks



	Attitude 

(Timeliness, Initiative, Resourcefulness, Work ethics) 
	12 marks

	Aptitude 

(Demonstration of technical skills (eg. The use of tools/programming/design/support), Independent learning) 
	6 marks

	Contribution to the company. 

(Completion of assigned tasks, Quality of work, Contribution/work performed)
	9 marks

	General comments (descriptive)
	1 mark

	Total
	40 marks


7. Public Oral Presentation

	Oral Presentation
	Marks allocated

	Relevance of the work undertaken during training
	2

	Accomplishments or achievements during training
	2

	Skills applied / learned
	2

	Complexity of work
	1

	Exposure beyond workplace
	1

	Clarity of the presentation / presentation skills
	2

	Total
	10 marks


The breakdown of assessment of the student appraisal report from the company supervisor is as attached.

Students are to download the form for the company supervisor to fill, sign, and affix the company stamp.
The completed form placed in a sealed envelope by the company supervisor will be attached together with the final report.


Appendix.

List of topics for Knowledge and Skills Applied and Gained that apply to the courses Bachelor of Computer Science (Hons), Bachelor of Information Systems (Hons) Business Information Systems, and Bachelor of Information Systems (Hons) Information Systems Engineering are:-

· Application development and maintenance including web page development and programming.

· Systems testing including design of test data and analysis of results.

· Systems design include user interface design and web page design.

· Database systems including programming with databases.

· Computer systems including installing software, setting up server, technical support, and hardware maintenance.

· Networking including network configuration.

· Requirements engineering including elicitation and analysis of requirements.

· Business systems including business processes.

· Evaluation of technology for the business or company.

· Other relevant areas.

List of topics for Knowledge and Skills Applied and Gained that apply to the courses Bachelor of Information Technology (Hons) Computer Engineering , and Bachelor of Information Technology (Hons) Communications and Networking are:-

· Application development and maintenance including system development and programming.

· System testing including design of test data and analysis of results.

· System design includes construction of circuits using electronic devices.

· Firmware design includes using of Integrated Development Environment (IDE) tools.

· Electrical tools includes soldering tools, and testing equipments.

· Networking including network configuration.

· Computer systems including installing software, setting up server, technical support, and hardware maintenance.

· Evaluation of technology for the business or company.

· Other relevant areas.
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